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Indiana Teacher License Information
Each teacher must be able to satisfy the teaching eligibility standards of the U.S. state they will teach in. It is

the teacher’s responsibility to ensure that their state teaching license is valid and to promptly take care of
renewing an expired license.

Please email licensinghelp@doe.in.gov for specific questions. Make sure that you indicate the teacher is a J-1

Exchange Teacher.

Embassy of Spain Teachers:
- Embassy of Spain Teachers are covered under the MOU

- Togetlicense:
o Create the SPN's by logging into the SPN Center

o Perform a SPN Lookup

o Upon not finding an existing SPN, click the Assign SPN button (green with plus sign)

o Create the SPN and then complete the demographic data on the staff.

o Any assistance needed by the schools can be submitted to https://help.doe.in.gov
How to Apply

After you have gathered your documents (transcript evaluation (WES or SpanTran), CPR and suicide
prevention course certificates-see below), then you are ready to apply for a license. Here are the steps:

e Go to this website: https://license.doe.in.gov/
e Click on Create Profile
e Click on “Apply for a New License”

o Click on “Teacher”

e Click on “Visiting Teacher Permit” (right side, bottom) if the teaching position matches the teacher’s
experience and degree (see below for more details).

o Answer the questions and then you will see this screen - upload documents here.

Please upload required documentation below:

*Proof of CPR / Heimlich / AED Certification Choose File | No file chosen
*Proof of Suicide Prevention Training I Choose File l No file chosen

*Verification of Completed Teacher Education Program as evidenced by a Choose File | No file chosen
course-by-course evaluation by ECE or WES

*Verification of Teaching Experience I Choose File INo file chosen



mailto:licensinghelp@doe.in.gov
https://help.doe.in.gov/
https://license.doe.in.gov/
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Types of Licenses

Visiting Teacher Permit

https://www.in.gov/doe/educators/educator-licensing/visiting-teacher-permits/

- If the position the teacher is being hired for matches their experience and their degree, then they can
apply for a Visiting Teacher Permit. This is a less rigorous and quicker application process.

- Valid for five years.

- Cost: Application for original license includes two fees: an Evaluation Fee and a License Application
Fee. The initial payment will be used for the evaluation of credentials. This fee is $35 (plus a
processing fee). After the evaluation is completed, a second payment of $35 (plus a processing fee)
will be due to issue the license.

- Follow the instructions on the link above for applying through LVIS.

- If the Teacher’s experience and degree don't match, they can still try for a visiting teacher permit, but
may have to take a language proficiency test.

Emergency Permit

https://www.in.gov/doe/educators/educator-licensing/emergency-permits/

- The school can request an emergency permit. This is a temporary credential and is valid for one
year. The permit can be extended but progress needs to be made toward full licensure to extend.
These will only be granted after July 1for the upcoming school year.

*An Emergency Permit cannot be used for special education

Non-U.S. Graduates Full Professional License

https://www.in.gov/doe/educators/educator-licensing/non-u.s.-graduates/

- This process requires more evaluation and processing, so it takes longer.
- Follow the requirements and instructions on the webpage linked above.

Alternative Licensure Paths

https://www.in.gov/doe/educators/educator-licensing/alternative-licensure-paths/

- Advanced Degree - only for secondary teachers
- Charter School licensure - this is only valid for teaching in charter schools.

*All Indiana teaching licenses require evaluated transcripts and background checks/fingerprinting.

Required Courses

Suicide Prevention Course

This course is required for an Indiana State teaching license. It is completed online and can be done prior to
arrival in the United States. The one hour required course that meets the requirements is provided by The
Jason Foundation.



https://www.in.gov/doe/educators/educator-licensing/visiting-teacher-permits/
https://www.in.gov/doe/educators/educator-licensing/emergency-permits/
https://www.in.gov/doe/educators/educator-licensing/non-u.s.-graduates/
https://www.in.gov/doe/educators/educator-licensing/alternative-licensure-paths/
https://jasonfoundation.com/get-involved/educator-youth-worker-coach/professional-development-series/
https://jasonfoundation.com/get-involved/educator-youth-worker-coach/professional-development-series/
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Go to this website: www.jasonfoundation.com

Click on TRAINING in the top middle blue bar.
Scroll down and click the green Register/Login button
Click again on the bottom right word “Register”

You will need to know your schools name and address to register. If you don’t know the county your school is
located in just use your internet browser (google) to search “What county is CITY, STATE”

- for example, a search for “What county is Fort Wayne, IN” will tell you that it is in Allen County.

After registering, click on 1 Hour courses - then scroll down to the course titled “ Suicide Prevention in
Challenging Times” - this is a 1 hour video (you can pause the video and finish later if you are interrupted).

Woatch the video then take the quiz at the end. At the end you will receive a “certificate of completion” that
you need to SAVE to your computer and then upload later into your LVIS account.

Here is a link to more information and resources from the Department of Education in Indiana.

CPR Course — Cardiopulmonary Resuscitation

This course is also required for an Indiana State teaching license and must be completed in person once you
arrive in the U.S. Check with your school as they might be offering it at school for new teachers. For more
information on the Department of Education site click here.

Fees

There is a $35 fee to register for a license and $35 fee for the evaluation of your non-US files. Total is $70
and can be charged to a US based Visa or Mastercard.

More information can be found at this link: https://www.in.gov/doe/educators/educator-licensing/licensing-

fees/

Summary for Teachers

Here are the steps that you will need to get your Indiana Visiting Teacher Permit:

(1) Go to the LVIS Portal (here is the website: https://license.doe.in.gov/profileadd) and Create a Profile
and Click on Apply for a New License and select VISITING TEACHER LICENSE. Complete the
information for your profile (hame, mailing address, SSN) and then you will need to upload (4)
documents:


http://www.jasonfoundation.com/
https://www.in.gov/doe/educators/educator-licensing/suicide-prevention-training/
https://www.in.gov/doe/educators/educator-licensing/cpr-and-aed-certification/
https://www.in.gov/doe/educators/educator-licensing/licensing-fees/
https://www.in.gov/doe/educators/educator-licensing/licensing-fees/
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Please upload required documentation below:

*Proof of CPR / Heimlich / AED Certification Choose File | No file chosen
*Proof of Suicide Prevention Training I Choose File l No file chosen
*Verification of Completed Teacher Education Program as evidenced by a . .

P ) s v Choose File | No file chosen
course-by-course evaluation by ECE or WES
*Verification of Teaching Experience I Choose File I No file chosen

ITEM #1 - a certificate from the Suicide Prevention Website - see the detailed instructions on how to get
that - it is complex - ask if you get stuck - the website is confusing. This class is done ONLINE.

ITEM #2 - a certificate from CPR - ask your principal if you can attend a training at the school. Please ask
me if you don't know how to find a CPR class - it must be done IN PERSON not online.

ITEM #3 - Your Spantran or WES evaluated transcripts. Get the evaluation from SpanTran or WES and
upload to the portal.

ITEM #4 - Verification of your teaching in your home country. Here are the instructions how to do that:
provide a letter (it is usually stamped by someone - notary or government office). OR you can send this
document to your past principal: https://www.in.gov/doe/files/verification-of-experience-form.pdf and have
it stamped (notarized) in your home country. Then upload to the portal.

FINAL STEP: When you check out you will have to pay $35 for the evaluation and then watch your email as
the Indiana Department of Education will email the school and ask THEM for approval of the license and
then the IDOE will email you and say you are approved and then you can pay another $35 for the license.
There is a screen to pay online with a credit card. (VisaCard or Mastercard). If they say that you are NOT
approved, please read the instructions that they give you. If you don’t understand the instructions, then email
us for help!
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