
SPRINTAX FORMS – STEP BY STEP GUIDE
Note: you don’t “pay” (or use the code) until the last page.  You may use the software without 
adding the code at the end, but you won’t be able to print forms.  Without printing forms, the 
service has no cost.

TEACHERS – BEFORE STARTING, PLEASE GATHER INFORMATION ABOUT ANY OTHER 
VISITS YOU MADE TO THE US.  YOU WILL NEED ENTER AND EXIT DATES AND THE TYPE 
OF VISA FOR EACH VISIT.

Link - https://www.sprintax.com/forms/

https://www.sprintax.com/forms/
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Login page

 You can register an account for free on Sprintax Forms

Sprintax Nonresident Tax Overview 
for J-1 employees

https://www.sprintax.com/forms/


w w w. s p r i n t a x . c o m

Activate your account

Once registered, you will receive an email from 

noreply@sprintax.com with your link to activate your account

The link stays active for 24 hours

If the link has expired you can use the reset password option 

and use the email you registered the account with
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Set your password

 Set a password for your account

 Select “Set my Password” to continue to the log in page
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Adding a payer

 The payer will be the employer you will be starting your 

employment with

 Your employer/payer will likely have an EIN number 

which stands for an Employer Identification Number. If 

you have that number it can be used on the tax forms we 

generate for you

 You can contact your employer directly for this number or 

you can select the option to say “I do not know my 

employer’s EIN”

 This section is not asking for your TIN or SSN, it is asking 

for your employer’s EIN only
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 The software will ask you for the address of the employer you will 

be working for

 It will also ask you for the type of entity you will be working for. 

Options here include company, charitable institution, for profit 

institution, scientific research institution, educational institution, 

religious institution, governmental institution or other

 Your school would be an educational institution
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Adding a payer
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Residency 
determination

 The software will confirm residency for tax purposes 

based on your information provided

 The software will ask you questions such as if you are a 

US citizen, if you are a green card holder, as well as if 

you were or will be present in the US during 2022

 The question “did you stay in 2022/22 less than 31 days” 

asks if you intend to be present in the US no more than 

31 days during the year
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Personal 
information

 Sprintax will ask for your name, country of birth as well as your Social Security 

Number or ITIN

 Please note some fields are not mandatory if you do not contain an asterisk “*” 

e.g. student number/FNR ID/Payroll ID as you may not be applicable
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 The software will ask for your address in the US as well as your home 

address outside the US

 Your mailing address is the address you wish to receive correspondence 

from the tax authorities, e.g. if the IRS needed to send you a letter, what is 

the best address to send it to

 Your current residential address is the address you currently reside in, 

where you are living now
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Contact details
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Finance information
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 This is a very important page as it will ask about the type of income 

you are receiving from your employer and will be required for 

generating tax forms at the end of the process

 The first question will ask you if you have US income or will receive 

US income in 2022 from this employer. If you are on employment with 

this employer the answer will most likely be “Yes”

 You will need to select the type of income you are receiving from your 

employer. 
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Finance information 
continued
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 The software will ask if you are legally allowed to work, if you have 

more than one job as well as if you have any dependents you can 

claim. Dependents are generally spouse and children

 Please note that very few nonresidents can claim dependents. Only 

certain individuals from Canada, Mexico, South Korea or India who 

meet certain conditions can claim dependents. These conditions are 

listed on the IRS website

 The software will ask for an estimate of the total compensation you will 

receive in this tax year, the total income you expect to earn. If you 

don’t know for sure you can give an estimate of what you expect to 

earn from the employment
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Tax residency summary

Sprintax will provide a summary of your residency for tax 

purposes based on the information provided
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Tax treaties

 Sprintax Forms will also outline if you are eligible to claim 

a tax treaty benefit based on the information provided

 If you would like to use the treaty exemption then you can 

select “Yes” or “No” if you do not wish to use the treaty 

benefit
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Summary

 Sprintax Forms will provide you with a useful summary of 

your current tax status based on the information provided

 Your residency for tax purposes will be determined, your 

exemption from FICA taxes will be indicated as well as 

any tax treaty eligibility and the terms associated with it

 The last step is to click on the “Download Your Forms” 

option at the bottom of this page

Sprintax Nonresident Tax Overview 
for J-1 employees



 If your institution has provided you with a Sprintax Forms access 

code, you can insert and validate it here

 Once the code has been validated or the payment has been 

made, you will be able to access your generated tax forms which 

you can then sign and provide to your employer before you start 

your employment
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Order 
breakdown
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Generation of tax 
forms

Sprintax Forms will generate any applicable tax forms for you

You can now sign and provide them to your employer to make the process of starting 

your new job easier!
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QUESTIONS?

Live chat on Sprintax.com

forms@Sprintax.com
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THANK YOU!
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